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Student Progress Report
TUTORS: Complete and return to Literacy Kansas City after your last meeting of each month. Please be sure to record your student’s progress toward his or her personal goals.  Return this form to Literacy Kansas City:
Mail: 211 W. Armour Blvd, 3rd Floor, Kansas City, MO 64111         Fax: 816.444.6628        Email: volunteer@literacykc.org

Tutor Name:  







Email: 








Student Name:  







Reporting Month/Year:  





Tutoring Location: 







Book/Lesson #:  







Part I:  Lessons/Hours

	
	Date/Lesson/Examples of Activities Completed


	Prep.

Hours
	Travel  Miles*/

Hours
	Employ-ment Readiness

 Hours**
	Homework

& Practice

Hours***
	Tutoring Hours



	Week 1


	Date:__________

Date:__________
	
	
	
	
	

	Week 2


	Date:__________

Date:__________
	
	
	
	
	

	Week 3


	Date:__________

Date:__________
	
	
	
	
	

	Week 4


	Date:__________

Date:__________
	
	
	
	
	

	Week 5


	Date:__________

Date:__________
	
	
	
	
	

	*Travel Miles are optional and are for your records only.
**Employment Readiness is time spent building skills that might be used on the job. Some examples include writing memos or résumés; filling out job applications; reading a schedule, table, or pay stub; reading about being on time or what to wear to an interview; reading out loud for a presentation.
***Homework & Practice Hours are time the student spends doing homework or reading other materials each week. (Refer to Student Homework & Practice Log)

	Totals
	
	
	
	
	


Example: (Please note your hours in quarter-hour increments.)

	
	Lesson/Activities Completed
	Prep. Hours
	Travel Hours
	Employment Readiness Hours
	Homework

Hours
	Tutoring Hours

	Week 1
	Date: 12/1/08 Student was a no show

Date:12/3/08 Skill Book 4/ lesson 3
	.25 (15 min)
	.5 (30 min)
	.50 (30 min)
	1.0 (60 min)
	1.5 (90 min)


Part II:  Questions/Comments/Concerns 
Please continue on other side

Part III: Goals/Achievements

Please make check marks to indicate your student’s achievements.

	This month my student:
	Add a check mark if “yes”
	Student stated this as a goal? 

	Employment Goals
	
	

	Entered employment
	
	

	Retained employment
	
	

	Wrote resume
	
	

	Obtained GED
	
	

	Entered military
	
	

	Got a better job
	
	

	Got a promotion
	
	

	Started own business
	
	

	Family Goals
	
	

	Helped child/grandchild with school
	
	

	Increased involvement in child/grandchild’s education/literacy activities
	
	

	Purchased books or magazines
	
	

	Read to children/grandchildren
	
	

	Community Goals
	
	

	Obtained library card
	
	

	Visited library
	
	

	Increased involvement in community activities
	
	

	Achieved citizenship skills
	
	

	Voted or registered to vote
	
	

	This month my student:
	Add a check mark if “yes”
	Student stated this as a goal? 

	Life Skills Goals
	
	

	Obtained Driver’s License
	
	

	Gained Internet skills
	
	

	Improved typing
	
	

	Improved Reading
	
	

	Improved Spelling
	
	

	Improved English as a Second Lang.
	
	

	Read Mail
	
	

	Read the Bible
	
	

	Read the newspaper
	
	

	Wrote a letter
	
	

	Wrote checks and/or paid bills
	
	

	Read map or bus schedule
	
	

	Read prescription or medical info
	
	

	Literacy KC Goals
	
	

	Completed Skill book 
	
	

	Other:
	
	

	Other:
	
	

	Other:
	
	


